THE MINI, MINI GUIDE

Open your page by dragging it to the workspace

Press Y for layers

Hit the spacebar to make changes or double click in the story
Save

Close the page
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Fred4
This is Fred4 with the Pages view up. (Pages only get a tab name when other tabs are open.)
The Navigator is on the left, and on the right is the screen in which you will work when you

open a page.
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To open a page or pages
In the Navigator, go to Title click on the arrow and choose the title you want to work on.
Then choose the Edition by selecting from the dropdown.

Fle Edt Lyjot Type Toos Images Arices Table APM View Window MainTabs Help
Pages x | Avices | Shel| Tracy | Editions |

5] & & Format -l P ~|CIchain Text

k ; ~ 2 10000 Browse |~
Tempiste: 8]
B —

Number: >

Navi

— | == =

1PagelMsinAL  1PagelMsinAL 1PagelMainAL

2News AL 3NewsAL  3NewsAL

NewAL  NewAl  SNewsAl
v v v v
% U =
urmbnits [ ] [Nurmbes [ ] [ Ascending [ ] [ No Grouging [ <]

o s oz s B s e o e o o s ke s e s e o B @021 D203 D2 D D B2 D Ds




Double click on the selected page you want to open, or drag the page into the right window
frame.
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Or you can right click on the page and open it by clicking on Open/Add.

Open/Add
To open a single page, or to add a page or pages to that window.

Openin New Tab

To start a new tab of page/pages. Open/Add will add new pages to this window when the
window is active.
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To open multiple consecutive pages at once, highlight the pages you want by pressing
Shift+right mouse button, click on the first and last pages. The ones in-between will be
highlighted as well. Then right click and choose Open/Add.

To open various individual pages at once, press Ctrl+right mouse button and click on each
one, then Open/Add or drag these to the right window.

Clicking on Open in New Tab will cause all the selected pages to open up in a single window.
The name of the current page is highlighted at left.
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Ctrl-mousewheel to zoom in or out to see them or to view more than one page at once in a
single window, click on 01 2 3 4 at the bottom of the Navigator to get various options of
displaying a multi-page view.
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3 =tiled view of pages within the window
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Click on Open in Separate Tabs (on a multiple selection at once) when you want the pages to
open individually, each in its own tab.
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These pages can only be accessed by clicking on each tab. You will not be able to see them
in a single view (one window).

Alternatively, you can find the same options under File: Open
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Page Layers
Shortcut: Y

Click on the Layers Palette icon.
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This will bring up the dialogue box. Note, the editorial layer will be checked out by default.
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Or click on the top toolbar Tools: Layers Palette.

This will make the Layers Palette a fixed pop-up in Fred4 when a page is launched. If no
pages are open, it will not open.
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Right-clicking on the page also takes opens a menu with the Layers Palette in the middle of
the options.
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Double click on the lock icon to unlock.
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Notes mode
Shortcut: Ctrl+Shift+X

Or click on Type: Character: Notes Mode.
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Or highlight the word or words then click on RMB and select
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Special characters

To choose a special character click on Type:
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Or right click in the body:
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Both of these options contain ...

Symbol from the table

Shortcut: Shift+F10

Insert Special Character, and choose character.

Insert Special Character.

Click on Type, then click on Insert Special Character and Click on Symbol From Table.
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It will bring up this:

Character selection e, ‘@’ o @
[BerlingskeSeriﬂ'ext-Medium (700) » v ]
vl leslwl&l | (])]*]+ -
- /|10|1|2|3|4(5]|6|7|8]|9 ;
<|=|>|?|@|A|B|C|D|E|F|[G|H]|I]|]J
K{LIM[N|O|P|Q|R[S|T|U|V|W|X]|Y
ZI[IN[T[~| | |al|b|c|d|e|f|gl|h
i|li|k|I|[m|njolpla]|r t viw
xivlz[ e[ [y~ [ilc|ef[=[¥]i]s
©2|«|~ ST |+ AL
e v |u|n|%|c|A|A|A|A[A[A
E|(C|E|E|E|E|I|i|T|i|p|N|O|O|O]| -~

There is also a small toolbar with selected, limited, options.
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Spell check
Shortcut: Shift+F6

To run a spell check, click on Edit: Spelling: Spell Check Article.
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Or click on RMB in the article and select Spelling: Spell Check.
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To save a page
Shortcut: Ctrl+S

Click on File, then click on Save and choose an option.
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Click on the Save Changes icon, or the Save All icon.
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To close a page
Shortcut: Ctrl+W

Select Yes if you want to close the page.
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Click on File, then click on Close.
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Click on the X on the page tab.

SO 01502103MainBody 3 News AL SO_MainBo... @L

-24 -20 -16
vIIIIIIIII|lIII|Il|IIIIIIlIIIIlIIIIlIIII

Or RMB: Close This Page.
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Closing Multiple Pages

In a single window with multiple open pages, if you close the window, all pages in the tab
close with it.

[ e TR Y ST R TOONL S EPS eSO e O et PO i
older: L
{BD/Adverts/To/ P
t4deg47  /
Dummy’ Y oider.
AAW
/N S pummg: Ye:
BI / N\
H44T7

To shut pages individually use Close This Page on top toolbar.
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Or RMB, Close This Page.
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You can also close all other pages except the one currently highlighted, found just below
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